II-11. Cost Submittal

The information requested in this Section II-11 and Appendix C (Cost Matrix) shall constitute the Cost Submittal.  The Cost Submittal shall be placed in a separate sealed envelope within the sealed proposal and kept separate from the technical submittal.  Costs for deliverables identified in the Cost Matrix should be presented as a lump sum figure, unless an hourly blended rate is indicated.  Blended hourly rates are required only for 
on-site administrative support for each CoC and should be presented in the Cost Matrix as follows:  $0.00 Hourly Rate x Number of Hours = Total Cost.  (Note:  The number of hours for each CoC may not be less than 1,040).  The blended hourly rate must include the hourly rates of all individuals rendering on-site administrative support services and must include all administrative overhead expenses, including but not limited to photocopying, printing, clerical costs and faxes, as well as travel costs.  To support the reasonableness of the quoted blended hourly rate, the total cost you are proposing for the blended hourly rate The total cost you are proposing must be broken down into the components (if applicable) listed on Appendix Cbelow. 

a. Direct Labor Costs.  Itemize to show the following for each category of personnel with a different hourly rate:

i) Category (e.g., partner, project manager, analyst, senior auditor, research associate)

ii) Estimated hours

iii) Rate per hour

iv) Total cost for each category and for all direct labor costs

b. Labor Overhead.  Specify what is included and rate used.

c. Travel and Subsistence.  Itemize transportation, lodging and meals per diem costs separately.  Travel and subsistence costs must conform with the requirements of the most current version of Commonwealth Management Directive 230.10, Travel and Subsistence Allowances.  The Issuing Office may accept higher rates normally paid by a Contractor, if those rates were approved by the Contractor’s officials and published prior to submitting this proposal to the Issuing Office.

d. Consultant Costs.  Itemize as in (a) above.

e. Subcontract Costs.  Itemize as in (a) above.

f. Cost of Supplies and Materials.  Itemize.

g. Other Direct Costs.  Itemize.

h. [bookmark: _GoBack]General Overhead Costs.  Overhead includes two major categories of cost, operations overhead and general and administrative overhead.  Operations overhead includes costs that are not 100% attributable to the service being completed, but are generally associated with the recurring management or support of the service.  General and administrative overhead includes salaries, equipment and other costs related to headquarters management external to the service, but in support of the activity being completed.  Specify what specific items are included and the rates used.

i. Fee or Profit.  

j. Total Cost.

Contractors, including subcontractors, are responsible for all costs with the transitioning of assets, databases, etc.  It is anticipated that the new contractor and the current contractor will meet with each of the two CoC Governing Boards and DCED to review open activities, status of projects, etc.  DCED anticipates a total of three meetings, which will occur between June 20th and June 30th, 2016.

Contractors should not include any assumptions, other than those set forth in the Cost Submittal, in their cost submittals.  If the Contractor includes assumptions in its cost submittal, the Issuing Office may reject the proposal. Contractors should direct in writing to the Issuing Office pursuant to Part I, Section I-6 of this RFQ, any questions about whether a cost or other component is included or applies.  All Contractors will then have the benefit of the Issuing Office’s written answer so that all proposals are submitted on the same basis.


